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1. OBIIMUE ITOJIOKEHUA

1.1. HacTOSIIMM IIONOKEHHEM OIpEIENAETCS MOPSIOK MOoTydeHHs, oOpaboTKH, XpaHeHHH,
nepefady, paclpoCTPaHEHHs ¥ JIOOOro Jpyroro HCIONb30BAHUS IEPCOHAIBHBIX JAHHBIX
pa6otaukos OO0 «MTIP I[TC» (nanee — OdmecTBO).

1.2. Hactosimee monoxeHue pa3spaboTaHO C LENbIO 3aIHThl HHYOPMAlMK, OTHOCIIICHCS K
JIMYHOCTH H JIMYHOM Xu3HU paboTHHKOB OOLIecTBa, B T.9. B CBA3H C HEOOXOAMMOCTEIO IIOTTyYEHHS,
CHCTEeMAaTH3allu{, XPaHEHHs ¥ Iiepejlaud CBEJACHHH, COCTaBIAIOIIMX MNEePCOHANBHBIC NaHHBIC
pa6oruukos O61ecTBa, U 00ecedenns coOIOIEH s 3aKOHHBIX [paB ¥ HHTepecoB OOmecTBa.

1.3. CBemeHHS O NepCOHATBHBIX JAaHHBIX paboTHHKOB OOIIECTBA OTHOCATCS K HHCIY
KOHOUICHIMATBHBIX (COCTABIIONMX OXpaHAEMYIO 3aKoHOM TaitHy ObmecTsa).

1.4. PexuMm KOH(HIECHIMATLHOCTH B OTHOIICHMH MEPCOHAIBHBIX JAHHBIX pabOTHHKOB
ObmecTBa CHUMAETCH:

- B cllydae uX 00e3mMIuBaHusl;
- 110 UCTEUEHHUH 75 JIET CPOKA MX XPAHCHHUS;
- B JIPYTHX CITydasx, MIPefycMOTPEHHbIX (eiepalbHbIMH 3aKOHAMH.

1.5. Hacrosimee mNONOKEHHE [OBOAMTCA [0 CBeJeHHA BceX paborHukos OOmecTsa
[IEPCOHAIIBHO TI0J] POCITHCE.

1.6. Hacrosiinee momoxeHue AeHCTBYET IO €ro OTMEHBI WIM BBEJCHHA B IEHCTBHE HOBOU
YTBEPKICHHOM pEeIaKIIHH.

1.7. Bce BOIpOCHL, CBsi3aHHbIe ¢ 00pabOTKOH MEpPCOHANBHBIX JAHHbIX, HE YPEryJIHPOBAHHBIC
gactosmmM ITonoxkeHueM, paspelnaroTcs B COOTBETCTBHHM C JICHCTBYIOMIMM 3aKOHOAATEIBLCTBOM
Poccuiickoit denepaiuu B 001acTH NEPCOHATBHBIX JlAHHBIX.

2. TEPMUHBI 1 OIIPEJEJIEHMS]

2.1. BIOKMpOBaHHE TepCOHATHHBIX JAHHBIX - BPEMEHHOE TIpeKpameHue 06paboTKu
TIepCOHATBHBIX JaHHBIX PabOTHUKOB (33 HCKIIOUCHUEM CITydaeB, ecii obpadoTka HeoOXoaMMa I
YTOYHEHHUS [EPCOHATBHBIX JaHHBIX).

2.2. JIOKYMEHT - COBOKYNHOCTH ()OpM, colepKammux B cebe NepCOHAIbHBIC IaHHBIC
PabOTHUKOB.

2.3. HWudopmamms — cBepeHust (COOOIICHMs, [aHHBIC) HE3aBUCMMO OT (OPMBEI HX
[IpE/ICTABICHHS, B TOM WYHMCIE CBEJeHHs Ha MaTepHAIPHOM HOCHTENE, coiepxkamue B cebe
IIepCOHANIBHBIE JIaHHEIE PAOOTHHKOB.

2.4. Jludmas KapTouKa pabOTHUKA - JOKYMEHT yHHGHIMPOBaHHOH (opmel T-2, yTBEPIKIEHHBIH
nocranosnenrem ockomerara Poccun ot 05.01.2004 Ne 1 «O6 yTBepkKIeHHH yHH(UUMPOBAHHBIX
(opM mepBHYHON YYETHOH NOKYMEHTAIMHM MO yYeTy TPy[da M ©ro OIIaThl», 3aloHAETCsS Ha
OCHOBaHHHM NpHKa3a (pacropsuKeHus) O mprueMe Ha paboTy U OTpaKaeT BCe HEOOXOMMBIE CBE/ICHHUS
0 JINYHOCTH pabOTHHUKA H €ro TPYAOBOH AE€ATCILHOCTH.

2.5. O6e3nuurBaHKe MEPCOHAIBHBIX JaHHBIX — JACHCTBHA, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM 6€3 HCIOJIB30BAHKS JIOTIOTHUTENEHOM MH(OPMAIMA ONPeIeUTh NPHHAIEKHOCTD
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IIePCOHATBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY.

2.6. O6paboTKa MEpCOHANBHBIX NaHHBIX paboTHHKa — 00oe AcHCTBHE (onepanus) HIH
COBOKYTIHOCTB JIelicTBHil (OMepaluii), COBEPIIAEMBIX C HCIOIB30BAHHEM CPEICTB aBTOMATH3ALNH
MM 63 HMCIONB30BAHUA TAKHX CPEJICTB C TEPCOHANBHBIME JAHHBIMH, BKJIIOYas cOOp, 3alluCh,
CHCTEMATH3AIMIO, HAKOIUIEHWE, XpaHeHHe, yTouHeHHe (0OHOBIECHME, M3MEHEHME), U3BICUCHHE,
HCTIONB30BaHAe, Mepenady (paclpoCTpaHEHHe, IMpPeIOCTaBlIeHUe, JOCTYI), 00e3MYHBaHHUE,
6IOKHpOBAHHKE, YAATCHHE, YHHUTOKEHUE IEPCOHANIBHBIX JAHHBIX.

2.7. TlepconanbHple JaHHble — Mobas HHPOPMAIKs, OTHOCAIIASCS NPAMO HIIM KOCBEHHO K
OTIpe/IeIeHHOMY HIIH OlipejiensieMoMy paGoTruKy ObmmecTsa (CyOBbeKTy IepCOHaTbHBIX JIAHHBIX).

2.8. Ilpenocrapienne MepPCOHAIBHBIX MAaHHBIX — JCHCTBHS, HANpPaBIEHHBIE HA PaCKpLITHE
IEpPCOHANBHBIX JaHHBIX PAGOTHUKOB ONpPE/ICIEHHOMY JIAILY HJIH ONPE/ICICHHOMY KPYT'y JIHLL.

2.9. PaBoToaaTes — IOpHIHYECKOe THI0 (OpraHu3alius), BCTYIIUBINEE B TPYAOBBIE OTHOIICHHAS
¢ pabOTHHUKOM.

2.10. PacnpocTpaHeHue NEePCOHAIBHBIX JAHHBIX — ACHCTBHS, HAIlpaBICHHBIE HA PACKPBITHE
IIEpCOHATBHBIX JIAHHEIX pAOOTHHKOB HEOIIPEETIEHHOMY KpYTy JIHIL.

2.11. Cornacue paborHuka Ha 00pabOTKy IEpCOHANBHBIX JaHHBIX — JIOKYMCHT,
NOJNMCHIBACMBI pabOTHHKOM B ciiydae HEOOXOMMMOCTH paboTOZATeNs —HMCIOb30BATh
IepCOHAbHbIE JaHHbIe PaGOTHHKA B IPONECCE OCYMIECTBIEHHS TPYJOBBIX OTHOIICHHH. ®opma
Cornacuss paboTHuka Ha 00pabOTKY NEPCOHANBHBIX MaHHBIX MNPHBEICHA B TIPHAIOKCHUH 1
HACTOSIIIETO ITOIOKEHHA.

2.12. Cornacue paGoTHHKa Ha 06pabOTKy MEPCOHANBHBIX NaHHBIX, Pa3peIICHHBIX cyObeKTomM
EPCOHANBHBIX JIAHHBIX UL PACTIPOCTPAHEHHA — TOKYMEHT, IO/ITHCEIBAEMBIN paOOTHHKOM B CIIyHae
HeO0OXO0AMMOCTH PACIPOCTPAHEH|s IEPCOHATBHEIX IaHHBIX PabOTHHKA B IIPOLECCE OCYIIECTBIICHHS
TpynoBBIX OTHOIIEHHH. [lanHas hopma Cornacks padoTHHKA HA 00paboTKy nepcoOHaNbHBIX AaHHBIX,
pa3peleHHbIX CyOBEKTOM IePCOHATBHBIX JAHHbIX JUIS PACIIPOCTPAHEHHUS IIPUBC/ICHA B IIPHIIOKCHAHN
3 HACTOSAIIETO MOJOKEHHS H 0DOPMIIAETCS OTAEIBHO OT MHBIX coryacuii paboTHHKa Ha 00paboTKy
€ro NepCOHAIbHBIX JaHHBIX.

2.13. TK P® — Tpynogoit konekc Poccuiickoit Deneparuu.

2.14. TpeTbe NHIO — IOpPHAMYECKOe MO0 GH3MUECKOE JTHIIO, He SBIISIOIIEECsS CyOhEeKTOM HIIH
JepxkarelieM IepCOHANBHBIX JAaHHBIX, HO CBA3aHHOE OOCTOATENbCTBAMH —HJIH  MHBIMH
NPaBOOTHOIIEHHAMHE C OJHOU H3 STHX CTOPOH B X0/i€ 00pabOTKH NEPCOHANBHBIX TAHHbIX.

2.15. VHUYTOKEHHE TIEPCOHATBHBIX JIAHHBIX — JIEHCTBUS, B PE3YNIbTATE KOTOPHIX CTAHOBUTCH
HEBO3MOKHBIM  BOCCTAHOBHTb  COJCPKAHHE  TIEPCOHANBHBIX  JAHHBEIX  pabOTHHKOB B
urbopMmanroHHoit ciucreme OOmecTsa U (WiM) B PE3yIbTaTe KOTOPBIX B OO61ecTBe YHHYTOXKAIOTCS
MaTepHaIbHbIE HOCHTEIN NIEPCOHANBHEIX IaHHBIX PAOOTHHKOB.

3. COCTAB IIEPCOHAJIbHBIX JIAHHBIX PABOTHHKOB OBIIECTBA

3.1. PaGOTHMK @OpH TOCTYIUIEHMH Ha pa0OTy mupejcTaBnser paboromareno o cebe
sanpammuBaeMyro uedopMarmio. IIpa 3aKOYeHHH TPYAOBOTO J0roBopa B COOTBETCTBHH CO CT. 65
TK P® muno, noctynamoiiee Ha paboty B O6mecTBo, NpebasiseT paboTHHKY, OCYIIECTBIAIOMEMY
KaJ[pOBOE aIMHHUCTPUPOBAHHUE!

- MACTIOPT WJIH HHOM JIOKYMEHT, YI0CTOBEPSIOIIN THYHOCTD;

- hotorpaduyeckoe H300paKeHue;
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- TPYZIOBYIO KHIOKKY U (MIIM) CBEACHUS O TPY/IOBOH /IeATEIbHOCTH, 38 HCKIIIOYEHHEM CITyIacB,
KOI'JIa TPYIOBOH JI0TOBOP 3aKII0¥acTCs BICPBBIC, HTH pabOTHHK MOCTYIaeT Ha paboTy Ha yCIOBHAX
COBMECTHTENBCTBA, MM TPY/IOBask KHMKKA Yy PaOOTHHKA OTCYTCTBYET B CBA3H C €€ yTPATOH HITH IIO
JIPYTUM TIpUYHHAM;

- CTPAaXOBOE CBHMIETENBCTBO rOCY1apPCTBEHHOIO IEHCHOHHOTO CTPAXOBaHUA;
- IOKYMEHTHI BOMHCKOTO ydeTa (JUIs JIIL, TIOJIEKAIIMX BOMHCKOMY YUYETY);

- IOKyMeHT 06 06pa3oBanuy ¥ (1K) KBaTHGUKAIHH HTH HATHYMH CTIEIHATBHBIX 3HAHHH (TIpH
IIOCTYILICHHH Ha paboTy, TpeGyIOIyto crielHalbHbIX 3HAHHIT HITH CHICIHATBLHON TOATOTOBKH);

- cBHjIeTeNLCTBO 0 npucBoenun MHH (1pu ero Hamuuy y paboTHUKA);

- CTIpaBKYy, BELIanHYIo opranamu MBJ[ Poccun, 0 Hamuuuu (OTCYTCTBUM) CyAMMOCTH H (WIIH)
(akTa YroIOBHOrO TpECTe0BaHMA JMOO O IIPEeKpalleHAH YTOJIOBHOTO IpPECIEN0BaHUSA IO
peabHTHTHPYIOIMM OCHOBaHMsAM (IPH IIOCTYIIEHHH Ha paboTy, K KOTOpo# B coorBeTcTBHH ¢ TK
P® wmy uHBIM (ejiepaibHbIM 3aKOHOM HE JIOMYCKAOTCS JIMIIA, HMEIOIIHe WK HMEBIIHE CYJIUMOCTb,
IIOZIBEPrarOIIMeCs WK TI0BEPraBIIHECs YTOIOBHOMY MPEC/IEI0BAHHIO);

- MEJIMIIMHCKOE 3aKIII0YEHHE O COCTOSHHM 30POBhs (17151 paGOTHHKOB 0COOBIX YCIOBUH TPyaa
¥ (unm) He gocturmux 18-tu jer).

3.2. TIpu odopmiennn paGoTHHKa 3amonHsercs JludHas kaprodka paOOTHHKA, B KOTOPOH
OTpaskaroTes CIEIYIOIIHE aHKeTHEIE B GHorpadudeckue JanHble paboTHHKA:

- o6mme ceenenns (O.M.0., 1ata poXKIEHHS, MECTO POKICHHS, TPAXKIAHCTBO, 0Opa3oBaHHuE,
npogeccus, cTax paboThl, COCTOSHHE B Opake, MacIOPTHBIE JaHHbIE);

- CBEJICHHS O BOMHCKOM YyYeTe;

- JaHHBIE O TIpHEeMe Ha paboTy;

- cBelleHuA 00 aTTecTalMy;

- CBEJIEHHS O TTOBBIIICHUH KBATH(DUKALHH;

- CBeJIeHUs 0 ITpo(heCCHOHAIBHOM IEPENoJr0TOBKE;

- cBeJIeHHs 0 Harpaaax (TMOOIPEHNX), IOYETHBIX 3BAHUAX;

- cBeJieHHust 00 OTIIyCKax;

- CBEJICHHA O COLMAITBHBIX MapaHTHAX;

- CBEIICHHS O MECTE JKUTEILCTBA K HOMEPa KOHTAKTHBIX Tele()OHOB, 3JEKTPOHHOM MoYTe.

3.3. PaborHHMKaMH, OCYLIECTBIISIIOIIMMH KaJpoBOE aIMHHHCTPHPOBAHUE, CO3/AI0TCA H
XPAHATCS CHETYIONMe TPYIIbI JOKYMEHTOB, CONEPIKAIINX MEPCOHABHBIE JaHHbIE O pabOTHHKAX
O6mecTBa, KaKk B EAUHHYHOM, TaK H B CBOJTHOM BHJIE:

3.3.1. JIokyMeHTBI, COfieprKaliie epCOHaIBHBIE JAHHBIE Pa0OTHHKOB:

- JIOKYMEHTBI, CONPOBOXKIAIONIKEe Iporecc 0OPMIICHHS TPYIOBBIX OTHOIICHUH IPH MPHEME
Ha paboTy, epeBo/ie, yBOJILHEHHH;

- MOJUTMHHUKHY ¥ KOIIMH NIPHKa30B (PacopsuKeHHUH) 10 JTUYHOMY COCTaBY,

- NUYHble fefa PaOOTHHKOB M WX TPYHOBBIC KHIDKKH M (MIM) CBEICHHS O TPYAOBOH
NEATENBHOCTH;

- nena, cojepikallie OCHOBAHHSA K MpHKa3zaM (PacropsikKeHHsM) [0 JIHYHOMY COCTaBy
(HOKNajHBIE 3aIMCKH, YBEIOMICHHS, 3afBICHHS H IIP. NOKYMEHThI, HCOOXOMAMBIC ANA H3JaHHA
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MpPHKa30B (PACTIOPSDKEHHIA) I10 JITYHOMY COCTABY);
- Jiena, cojiepiKalnue MaTepuaibl aTTecTalui pabOTHHKOB;
- lena, CoJepiKalye MaTepHanbl BHYTPEHHUX paccieioBaHuii;

- CrpaBOYHO-HH(OPMAMOHHBIA OaHK JaHHBIX IO TMEPCOHATY (kapTOTEKH, JKypHaIbl, Oa3sl
JIaHHBIX ¥ JP.);

- NOMIMHHAKA ¥ KONMMH OTYETHBIX, AHAIWTHYECKMX H CIPaBOYHBIX MAaTCpPHANIOB,
nepeiaBaeMbIX PykoBozcTBY OO1IecTBa i PYKOBOJUTEIISAM CTPYKTYPHBIX IIo/Ipa3IeIeH

- KOTTMHM OTYETOB, HATIPABIIAEMBIX B FOCYIaPCTBEHHbIC OPTaHbl CTATHCTHKH, HAIOTOBBIC OpraHEb!
U ApYTHe YUpeKAeHHS.

3.3.2. JIOKYMEHTHI 110 OpraHH3alui paboThl CTPYKTYPHBIX IOJpa3/Ie/IeHUE:
- JIOJDKHOCTHBIE HHCTPYKIIMH PaOOTHHKOB;
- PMKa3bl, PACIIOPSDKEHHS, YKa3aHHs paboToNaTeNs;

- IOKYMEHTHI [UIAHMPOBAHM, YI€Ta, aHaIH3a H OTYETHOCTH 110 BONPOCaM KaJpOoBOif paboTEL.
4. OBPABOTKA ITIEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB

4.1. Bece mepcoHaibHble AaHHBIE pabOTHHKA CIEIyeT MOJy4YaTs y HEro Camoro. Ecmu
TepCOHANbHbIe TaHHBIE BO3MOXHO IMOIYYHTH TOIBKO Y TPETHHX JIHIL, paboTHUK J0/KeH OBITh
3apaHee yBEJIOMIEH 00 3TOM B ITHCHMEHHOH (opme. Paboronarens coobmaer pabOTHUKY O LEJX,
[IpeTIONIaraéMbIX HMCTOYHHKAX M CMOCO0ax IONydeHHs TNEPCOHAIBHBIX NaHHBIX, a TaKKE O
[IOCJIEACTBHAX OTKa3a pabOTHHKA [aTh MHCHMEHHOE COTJacHe HA HX MONydCHHE. Tonpko mocne
TIpejloCTaBlIeHus] PabOTHUKOM MHCBMEHHOTO COIIIacks paboTozarens BIpaBe 3alpaluBaTh y
TPETHHX JIHI] ero MePCOHANbHbIE IaHHEIE.

4.2. Pabortojarens OCyLIECTBIsIET 00pabOTKy MEepCOHANbHBIX MAHHBIX pabOTHHUKOB ITOCTIE
[OJTyYeHHs MX THChMeHHOro coracusa. @opma Coracus paboTHHKa Ha 06pabOTKy EPCOHAIBHBIX
JAHHBIX TPUBEIEHA B IPUIOKEHHH | HACTOSIIErO MOJI0IKCHAS.

4.3. TluceMenHOe cornacue paboTHHKA Ha 06paboTKy CBOMX NEPCOHAIBHBIX AAHHBIX J0DKHO
BKJIIOYATH B CEO4:

- (haMHIIHIO, HM$, OTIECTBO pabOTHHKA, a/[peC PETUCTPALIMH 110 MACTIOPTY, HOMEP OCHOBHOTO
JOKyMEHTa, Y0CTOBEPSIOIIEro ero INYHOCTh, CBEJCHHS O JIaTe BEIIAYA YKa3aHHOrO J0KyMCHTA H
BBIJIABIIIEM €0 OPTaHE;

- HAaMMEHOBAHHE H aJIPeC MECTOHAXOXKACHUA JJIsI FOPUIAMIECKOro JHia w/ama paMHITHIO, HMS,
OTYECTBO M a[pec PErucTparuy A HU3AYEeCcKOro JiIa, MOYYaromero Coriache paboTHHKA Ha
06paboTKy nepcoHaIbHbIX TaHHBIX;

- 11e516 06paboTKH MePCOHANBHBIX TaHHbIX;
- IIepeyeHp NepCOHATBHBIX JAHHBIX, Ha 00pab0TKy KOTOPBIX 1a€TCH pabOTHUKOM COTJIACHE;
- epeueHb JeHCTBHH ¢ ePCOHATPHEIMA JAHHBIMH, HA COBEPIICHHE KOTOPBIX NaeTCs COrTIACHE;

- 0fIee ONMMCAHUE WCIOIB3YEMBIX OPUAMYECCKAM ((QH3HUECKAM) JIHMLIOM, MONydaOIIIM
JaHHOE COTJacHe, CIIOCOGOB OGPaGOTKH MEPCOHATBHBIX NAHHBIX (C MCIONB30BAHMEM CPCICTB
ABTOMATH3AIAH ¥/ATH 63 HCIOIb30BaHMs TAKUX CPEJICTB);

- CPOK, B TCYCHHE KOTOPOI'o ﬂeﬁCTB}'ET cOorjlacHe, a TAKyKe NOPsIOK €T0 OT3hIBA.

4.4. Cornacue paboTHHKA He TpeOyeTcs B CirydasX:
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- 06paboTKH NEePCOHANBHBIX TAHHBIX HA OCHOBAHUH TK P® 1 urOro deaepajbHOro 3aK0Ha,
YCTAHABIHBAIOIIETO €€ LENb, YCIOBHA IONYYCHHS MEPCOHANBHBIX JAHHBIX H KpPyr CyOBEKTOB,
TepcoHaNnbHbIe JaHHbIE KOTOPBIX MOIEKaT 00paboTke, a TakKe ONPEAC/AIOMero MOTHOMOTHA
paboTronarers,

- 06pafoTKM TEpCOHATBHBIX JAHHBIX B LENAX HCIONHEHHS TPYAOBOrO JOroBopa,
3aKTIOUEHHOr0 MEX/IY PaGOTHHKOM i paboTofaTeNneM, (CM. pasjien 6 HaCTOAMETO MOJIOKEHHA);

- 06pabOTKH IIePCOHATBHBIX JAHHBIX JUTS CTATHCTHYECKAX Helel MPU YCIIOBHH 00s3aTeEHOTO
06e3THYMBaHHs TEPCOHATBHBIX JIAHHBIX

- HeoOXoIUMOCTH obecmeyeHHds 3alllUTHI JKU3HHU, 310POBbA HIIH HHBIX JKM3HEHHO BaKHBIX
HHTEPCCOB paﬁoTHHKa, €CJIH [IOJIYYEHHUE Ero coraacus HEBO3MOIKHO.

4.5. Paboromarenr He WMeeT MpaBa MOiydaTh W 0oOpabaThiBaTh NEPCOHAIBHEIE NAHHBIC
paboOTHHKA O €ro pacoBoif, HAlMOHAIBHOH IPHHAUICKHOCTH, MOJHTHYICCKHX —B3TJLLAAX,
PEJTUIHO3HBIX U QHIocO(CKHUX yOKICHNIX, COCTOSHUN 3/0POBbS, HHTUMHOMN KHU3HH.

B crnydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOMpPOCaMH TPYAOBBIX OTHOINIEHUH, B
cootBercTBMHU co cr. 24 Koncrutymuu Poccuniickoit denepanuu paboTonareshb BIPaBe MOIyqaTh H
oGpabaTEBaTh JAHHBIE O YaCTHOH JKW3HH PabOTHHKA (0 cemelHBIX OOS3aHHOCTAX PabOTHHKA,
HaJIMYAH WK OTCYTCTBHH JETEH, ero YBICHEHHAX, CII0C00ax H MECTE MPOBEICHHA BPEMEHH OT/bIXa
M IIp.) TOJIBKO C €r0 MMChbMEHHOTO COTTIacusl.

4.6. B cootsercteuH co cr. 86 TK P® B memsx obecreuenus npas u cBoGoj paGOTHHKOB
O6mectBa ['eHepaabHbIl AHPEKTOP H €ro IOJIHOMOYHbBIC NPEACTABATENH, yKa3aHHBIC B II. 6.1.
HACTOALIETO MOJIOKEHKs, pu 00paGoTKe MePCOHATBHBIX JAHHBIX JOILKHBI BBIIOIHATE CIC/IYIOMIHE
TpeboBaHu:

- O6paboTka TepCOHANBHBIX MAHHBIX [ODKHA OCYMIECTBJIATHCA HCKIIOYHTENRHO B IEJAX
obecreuenusi COOMIONCHMS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJICHCTBHA
paboTHUKAM B TPYHOYCTPOHCTBE, OOy4YeHMH M NPOJIBMKCHUA 10 cayxkbe, obecrnedeHus THIHOM
GezomacHOCTH pabOTHHUKOB, KOHTPOJS KOJHYECTBA M KayecTsa BBINOJIHAEMOH paboThl H
obecreueHnst COXPaHHOCTH HMYINECTBA;

- Ilpu ompenenenud o0bema H COACPHKAHMA, o6pabaTeiBaeMBIX IEPCOHATBHBIX JaHHBIX,
paboToiaTeNp AOILKEH PYKOBOACTBOBATHCA Koncrurymmeit Poccuitckoit @enepamuu, TK PO u
HHBIME (elepalbHBIMH 3aKOHAMH,

- [py IPUHSTHM pelleHuii, 3aTparkBalOMX HHTEPEChl paboTHHKA, paboToaresib HE UMEET
MpaBa OCHOBBIBAThCS HA IEPCOHANBHBIX JAHHBIX PabOTHHKA, MOJYYEHHBIX HCKIIOTHTENBHO B
pe3yJIbTaTe HX aBTOMATH3MPOBAHHON 00pabOTKH Ml SNEKTPOHHOTO MOy CHHA;

- 3amTa NepcoHATLHEIX JaHHBIX PaOOTHHKA OT HEIPABOMEPHOIO MX HCHOJB30BAHHA HIH
yTpaTHl JoJKHA obecreunBaThcs paboToaTENEM 3a CUET €ro CPEeJICTB B MOPAKE, YCTAHOBICHHOM
denepanbHBIMK 3aKOHAMH;

- PaGOTHHUKH ¥ UX NPEJICTABATEIIH JODKHBI OBITH 03HAKOMIICHBI TTOJI PACHHCKY € IOKYMCHTaMH,
YCTaHABIMBAIOIIUMH TOPAAOK 0OpabOTKH IMEPCOHATBHBIX JaHHBIX pabOTHUKOB, a Takke 00 HX
npaBax ¥ 00S3aHHOCTAX B 9TOH 061acTH.

4.7. Bo Bcex ciiyyasx OTKa3 pabOTHHMKAa OT CBOMX IIpaB Ha COXPAaHCHHC M 3alIHUTY TalfHBI
HEeNeHCTBUTECH.

5. [IEPEJIAYA ITEPCOHAJIbHBIX TAHHBIX PABOTHUKOB

5.1. IIpu mepenade mepcOHAIBHBIX AAHHBIX paloTHHKA paboToAATENh MOTKEH cobmonars

TMososkenne o paGore ¢ NePCOHATLHLIMH AaHHBIMHI paGoTHIKOB 000 «MTIP OITC»
W rapaHTHsAX HX 3auThL. Penaxuus 3. JleiicTByer ¢ 01.09.2021 r.
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creayronpe TpeboBaHus:

5.1.1. He coofmiaTe InepcoHAIbHBIC NaHHBIE pabOTHHMKA TPETHUM JIHIAM 6e3 IHUCHEMEHHOr0
coryacust pabOTHUKA, 38 UCKIIOYEHHEM CITyJacB, KOTaa 3T0 He0OXO0MMO B IIEJAX IPEAyIPEIKACHU
Yrpo3bl JKM3HH M 3[0POBBIO paGOTHHKA, a TaKKe B CIy4adX, YCTAaHOBJICHHBIX JEUCTBYIOIIHM
3aKOHO/ATEIBCTBOM;

5.1.2. He coomarh nepcoHaibHBE JaHHBIE PabOTHHKAa B KOMMEPYECKHX LEJAX 6e3 ero
uchMenHOro cornacus. O6paboTka MepCOHANBHBIX [@HHBIX PAOOTHHMKOB B LENSX IPOIBHIKCHHA
TOBApOB, paboT, YCIyr Ha PHIHKE IYTEM OCYIIECTBIICHHS NPAMBIX KOHTAKTOB C TPETHHMHU JIHIAMH C
IOMOIIBIO CPEACTB CBA3M JIOMYCKAaeTCs TONIBKO C TPEIBapUTENbHOIO IHCHMCHHOIO COTIIACHHA
paboTHHKa;

5.1.3. IIpeaynpeuTh TPETHHX JIHIL, IIOMYYHBIIHX [EPCOHATBHBIC TAHHBIC paboTHHUKA, O TOM,
YTO STH JaHHBIE MOTYT OBITH MCIONB30BAHBI JHIIb B HENAX, UL KOTOPHIX OHH coobmeHsl, H
TpeGoBaTh OT 3THX JIMI IIOATBEPKACHHE TOrO, YTO 3TO MPABHIO cobmoeHo. JIuna, moIyYuBIIHe
IepCOHANBHBIE  [AHHBE  paboTHHKA,  OOs3aHBI cobmoiaTh ~ PeKUM  CEKpeTHOCTH
(KoHOUIEeHIHAIBHOCTH). JlaHHOE MONOKEHAE HE PaclpoCTpaHAeTCs Ha 00MeH IIepCOHATLHBIMA
JaHHBIMH PabOTHHKOB B IIOPA/IKE, YCTAHOBIIEHHOM (heiepalbHbIMA 3aKOHAMH;

5.1.5. Paspemars I0CTYI K MEPCOHATBHEIM JaHHBIM TONBKO I'eHepanbHOMY AMPEKTOpY U €ro
T10JTHOMOYHBIM TIPEJICTABATEISIM, YKa3aHHBIM B II. 6.1. HACTOAMIETO MOIOKCHHA. [Tpn 5TOM J1aHHBIE
JIAIA JOJDKHBI MMETh NIPaBO II0JTyYaTh TOJIBKO Te NePCOHAIBHEIC IaHHBIC, KOTOPHIC HEOOXOIUMBI AT
BBITOJIHEHHS KOHKPETHOH (DYHKIIHH;

5.1.6. He 3ampammuBaTh HHQOPMAIIHIO 0 COCTOSAHHH 3/I0POBBA paboTHHKA, 32 HCKJIIOUEHHEM TEX
CBeICHHH, KOTOpBlE OTHOCATCS K BOINPOCY O BO3MOXKHOCTH BBIIIOJHCHHA pabOTHUKOM TPYIOBOH
(hyHKIHH.

5.2. TlepcoHaNbHBIE JaHHBIC PAOOTHHKOB MOTYT OBITH IOIYYEHBI, IPOXOXHUTH JIaJIbHEHIIYTO
06paboTKy M TepeJaBaThCs Ha XpaHeHHEe KakK Ha OYMajkHbIX, TaK A Ha SJCKTPOHHBIX HOCHTCIAX
(I10CPEICTBOM JIOKAIEHOH KOMIIBIOTEPHOH CETH).

6. JOCTYII K NEPCOHAJIbHBIM TAHHBIM PABOTHHUKOB

6.1. ITpaBo j0cTyIa K TEPCOHATBHEIM JAHHBIM PAOOTHHKOB HMEIOT:
- Tenepanprbii gupexTop ObmecTsa (Z0CTYI KO BCEM IIEPCOHANBHBIM JITaHHBIM pabOTHHUKOB);

- 3amectutend IenepansHoro aupexropa ObmecTsa (OCTYN KO BCEM NIEPCOHANTBHAIM JaHHBIM
paGOTHUKOB);

- HAYAJbHUAK OTZENa KaJpoB, COTPYIHUKH OCYIIECTBIIIONME KaIpOBOS aIMUHHCTPHPOBAHAE
(LOCTYIT KO BCEM MEPCOHANBHBIM JTaHHBIM PabOTHHKOB);

- paboTHHKHM ByXranTepud, OCYIIECTBIIOIIME pacieT H HaIHCICHHE 3apabOTHOH ILIATEI
(LOCTYII KO BCEM MepCOHANBHBIM JIAHHBIM PaGOTHHKOB);

- paGOTHHMKH, OTBEYArONIHE 38 6E30MaCHOCTh U PEXUM (JIOCTYT K uHGOpMAIIHH O GAKTHIECKOM
MecTe MPOKMBAHAS ¥ KOHTAKTHEIX TelehoHax paGOTHHKOB);

- PYKOBOJMTENH CTPYKTYPHBIX TOJpa3/eNieHHi W HAlpPaBICHHMH JCATCIBHOCTH (mocTyn K
TIepCOHANBHBIM JaHHBIM PaOOTHHKOB IIOAYHHEHHOI0 CTPYKTYPHOIO nofIpas/iesIeHAs);

- paGOTHMKH, OTBETCTBEHHBIE 32 JIETIONPOM3BOACTBO (JIOCTYII K uHGOpMaIHH 0 PaKTHYECKOM
MecTe TIPOKMBAHHS M KOHTAKTHBIX TeaepoHax pabOTHHKOB KOHKPETHOIO CTPYKTYpHOIO
[IOApasIeIeHus);

Tonosxkenue o paGoTe ¢ MepCoOHATLHBIMH IaHHBIMHU padoTHHKoB 000 «MT3P LUTC»
¥ rapanTHsX WX 3aumTel Penakuus 3. lleficreyer ¢ 01.09.2021 1.
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- rmaBHBIA MEXeHep u paborHuku OT/ena OXpaHbl TPyJAa, SKOJOTHH H MIPOMBILUICHHOH
Ge30macHOCTH (ROCTYN K MHGOPMAIAKA O TIOMY4CHHOM 00pa3oBaHUM H CTaKeE paboThI epcoHana,
HeoOX0 MOl 1T o6eciieue s WICHCTBa padOTOaTeNs B CAMOPEryIHPYCMBIX OpraHu3amuix);

- COTPYIHMKH, OCYIIECTBJISIOIIHE PaboTy ¢ KOHKYPCHBIMH (TeHIEepHBIMHI) JOKYMEHTaMH
(JIOCTYTI K IIEPCOHATBHEIM JaHHbIM PA0OTHUKOB B YaCTH TOJIy4EHHOTO o0pa3oBaHus U CTaka);

6.2. JIOIDKHOCTHBIE JIHIIA, KOTOPBIM MIPE0CTaBIIeHbI IPaBa I0CTYTa K NEPCOHATLHBIM HaHHbIM,
[oumMchBaioT O6A3aTeNBCTBO O HEPa3TyAEeHUH TEPCOHANBHBIX JIAHHBIX pab0THHKOB (IPAIIOKEHHE
2 K HACTOSIIIEMY TIOJIOXKEHHIO), KOTOPOE BIIOC/ICCTBHH XPAHUTCS B JIAYHOM /ielie pabOTHHKA.

6.3. B 1ensx BHINOJHEHHS TOPYYEHHOTO 3aJaHus ¥ Ha OCHOBAHHM CIyXeOHOH 3alMCKu €
T0JIOYKHTEIBHON pe3omonue ['enepanbHOro JUPEKTOpa A0CTYH K NEPCOHANBHBIM NaHHBIM MOKET
OBITH IPENIOCTABICH HHBIM PabOTHHKAM, KOTOPBIM MEPCOHAIBHBIC TaHHBIC HEOOXO/IUMEI B CBS3H C
MCIIOJTHEHUEM TPY/IOBBIX 00A3aHHOCTEH.

7. IIPABA PABOTHHKOB

7.1. Kaxzprii pabOTHHK HMEET ITPaBo:

7.1.1. TTomy4aTh JOCTYI K CBOMM II€PCOHATLHBIM JIaHHBIM H 0O3HaKOMJICHHC C HIMH, BKIIOYad
IpaBo Ha GE3BO3ME3NHOC MONyYEHHe KOMHM JHOGOH 3aIMCH, COZEpXKalleH €ro NepCoHaIbHBIC
JTaHHBIE.

7.1.2. Tpebosars 0T paboTOAATENS YTOYHCHHS, HCKIIOYCHUS WIH HCIPABJICHHS HCTIOMHPIX,
HEBEPHBIX, YCTapeBIUAX, HEJOCTOBEPHBIX, HE3aKOHHO TOYYECHHBIX HIM HE JBILIIOLIAXCH
HeoOXO0MMBIMH JUTs paboToOAATENs NEPCOHATBHBIX JaHHBIX.

7.1.3. ITony4ats oT paboTonarens:

- CBEJICHHUS O JIMIAX, KOTOPHIE UMEIOT JOCTYII K NEPCOHATLHBIM JIAHHBIM HIIM KOTOPBIM MOKET
6BITE IPEIOCTABIIEH TaKOH JOCTYI;

- mepeueHb 006paGaThIBACMBbIX IEPCOHANBHBIX JAHHBIX M HCTOYHHK HX IOy CHH,
- cpoku 00paboTKH MePCOHANBHBIX JaHHBIX, B TOM YMCIIE CPOKH HX XPAHCHHA,

- CBEJICHHS O TOM, KaKHe IOPHIMYECKUE TOCIIECTBHSA /Ul pabOTHHKA MOJKET TIOBIEYb 32 coboii
00paboTKa ero NepcoHAIbHBIX JaHHBIX.

7.1.4. TpeGoBars H3BelIeHHs paboTOATENEM BCEX JIHII, KOTOPBIM paHCe OBUTH COOOIIEHBI
HeBepHbIE WM HETIONHBIE TIEPCOHAIBHBIE JaHHbIEe paboTHIKa (-0B), 000 BCEX MPOM3BEJEHHEIX B HUX
HCKITIOYEHMAX, HCIIPAB/ICHUSIX MK JIOMOTHCHHUAX.

7.1.5. O6>kanoBaTh HEIPaBOMEPHBIE AeHCTBHS MM Ge3/iedcTBrS paboToNaTelI IPH obpaboTke
H 3alUTe ero NePCOHAIBHBIX MaHHbIX.

7.2. Tlepeaua TepCOHANBHBIX JaHHBIX PAOOTHHKA TPETHHM JIMIL[@M BO3MOJXHA TOJIBKO IpH
MUCEMEHHOM COTJIaCHH pabOTHHKA.

8. 3AIIIATA NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

8.1. 3ammTe mozaekaT JOKYMEHTHI Ha OyMaKHBIX HOCHTEIIX, COJCPKAIIUE MEPCOHAIBHEIC
NaHHEle PaGOTHHUKOB, a Taloke MH(OpMAIKs, COJepKallas NEpCOHANbHBIC TaHHBIC pabOTHHKOB,
pasMeIleHHas Ha SJIeKTPOHHBIX HOCUTENSX (Ha JIOKATbHEIX KOMIBIOTEpaX U B 1C:Ilpequpusarae —
«Mudopmanuonnas cucteMa pacdeTa 3apabOTHOW IUIATBI M Kaaphl»), €CIM TOJNBKO C HHUX Ha
3aKOHHOM OCHOBAHMH HE CHAT PEXUM KOH(DHIEHIIHATBHOCTH.

Tonokenue o paboTe ¢ NepcOHATLHBLIME 1aHHBIMK padoTHHKOB 000 «MT3P LITC»
u rapanTusix ux 3amnutsl. Peraxuns 3. JeficTyer ¢ 01.09.2021 1.
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8.2. OBmy0 OpraHM3alHMIO JEATENHHOCTU IO 3AlIUTE TEPCOHATBHBIX JaHHBIX pabOTHUKOB
ocyiiecTBIsieT [ eHepanbHbIi TUPEKTOP.

8.3. HauaupHUK OT/IeN1a KaZpoB 00ecIiednBaeT:
- 03HAKOMJICHHE PAaOOTHUKOB TIOJ POCITUCH C HACTOSAIIUM IIOJIOKCHHEM,;

- icTpeGoBaHye ¢ pabOTHHKOB MMCHMEHHOI0 0053aTebCTBA O HEPasIIAEHUH TEPCOHATBHBIX
JIaHHBIX;

- O3HAaKOMJIEHHE PaGOTHHKOB MOJ[ POCIHUCH C MHBIMH JIOKAJTLHEIMA HOPMATHBHBIMU aKTaMH,
peryaMeHTHPYIOMEMH 00paboTKy ¥ 3alUMTY IEPCOHATBHBIX JaHHBIX.

8.4. PykoBoHTeNH CTPYKTYPHBIX IIOJIPa3/IC/ICHUH, B KOTOPBIX OCYIIECTBIICTCA obpabotka
[EPCOHANBHBIX JAHHBIX, O0OECIeUMBAIOT OOMMI KOHTPOJNE COONMIONCHHS Mep IO 3alldTe
[ePCOHABHBIX JIaHHBIX.

8.5. JIoCTyII K MepCOHATBHBIM JaHHBIM MMEIOT PaOOTHHKH, KOTOPBIM NEPCOHANBHBIC TaHHBIC
HEe0OXO0IMMEI B CBA3H C HCIIOMHEHHEM UMU TPYIOBBIX 00SI3aHHOCTEH.

8.6. PabOTHHK, MMEIOIMMH JOCTYN K IEPCOHAIBHBIM [TaHHBIM B CBA3H C HCIIOJHCHHEM
TPYAOBBIX O0SI3aHHOCTEH:

- obecrieunBaeT xpanenue HHpOopMAaIHH, COIepKallell IIePCOHATLHEIC TAHHbIE, HCKIIOYAIoIIee
JIOCTYI K HMM TPEThHX JIHIL;

- B CBO€ OTCYTCTBHE MCKIHOHACT HaxO0XICHHEC Ha pHGO‘lﬂM MeCTe JOKYMCHTOB, COACPKaIIHX
NepCOHAIBHBIC HaHHBIE,

- IIpHA yXO0Ji¢ B OTIIYCK, BO BPCM:I caykeOHOM KOMaHIUMPOBKH H MHBIX CIIydadx JJIHTEIBHOIO
OTCYTCTBHSI TIepeNaeT JOKYMEHTBI M HHBIC HOCHTEIIH, COACPIKAIIHEC NCPCOHATLHEIC JaHHBIE, JTHILY, HA
KOTOpPOE BO3JIOYKEHO HCHOJHEHHE €ro TPYIOBBIX obs3aHHOCTEl. B ciydae eciid Takoe JHIO HE
Ha3HA4YEHO, JOKYMEHTHl M HHBIE HOCHTENIH, COJCpXKallue MEpCOHATBHBIE JaHHLIC pabOTHHKOB,
HepeaaroTcs APYroMy pabOTHHKY, UMEIOIIEMY NOCTYI K NEPCOHAILHEIM JaHHbIM, T10 YKa3aHHIO
HEIOCPEICTBEHHOIO PyKOBOIUTEIIA.

8.7. Tlpu yBoNbHEHHH PabOTHHKA, HMEIOIIET0 JOCTYII K NEPCOHATLHBIM JAHHBIM, TOKYMEHTHI
J WHBIE HOCHTENH, COIEpYKAllde IEPCOHAIBHBIC NAHHbIC PabOTHHKOB, NMEPENAIOTCS APYroMy
paGOTHUKY, MMeIOIEMy AOCTYN K TEPCOHANBbHBIM JAHHBIM, IO YKa3aHHIO HEMOCPe/ICTBEHHOTO
PYKOBOIHTELA.

8.8. Jlomyck pabGOTHHKOB K IIE€PCOHANBHBIM AAHHBIM, HE MMEIOMUX IIpaBa JOCTYIa,
3anpemiaeTcs.

8.9. JIoKyMeHTBL, cojepikallie IEePCOHATbHBIC JIaHHBIC pabOTHHUKOB, XpaHsATCS B
sampparommxcs mkadax (cefipax), 06ecrneynBaroMIHX 3aIIUTY OT HECAHKIHOHUPOBAHHOTO JI0CTYTIA.

B xonue pabodero JHSI BCe JOKYMEHTBI, CO/IEPIKAIIME INEPCOHANBHBIC TAHHBIC pabOTHHKOB,
nomelnaoTes B mxadsr (ceidor).

8.10. 3ammTa A0CTyma K 2JIEKTPOHHBIM HOCHUTENAM, COZACPKAIIHM NEPCOHAILHBIC JaHHBIC
paGOTHUKOB, 0OECTIEYHBAETCH:

- opraHu3anueil KOHTPOJII IOCTYIIa B IOMEIICHHS,
- HCTIOJIL30BAHUEM JIHIICH3HPOBAHHBIX aHTHBHPYCHBIX IIPOIPaMM;

- pa3rpaHU4CcHHUECM IIpaB AOCTYTIa C HCIIOJIb30BAHHEM y%’moﬁ 3aITHCH,

Tlonoxkenue 0 paboTe ¢ MEPCOHATLHBIMH AaHHBIMH padoTHHKOB 000 «MTIP LITC»
u rapaaTHsX uX 3ammTel. Penakuusn 3. Jeiicreyer ¢ 01.09.2021 r.
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- YCTAHOBJIGHHEM TpPABWI MNOCTYNA K TEPCOHATBHBIM JaHHBIM, 0OpabaThbiBacMbIM B
HE(QOPMALMOHHBIX CHCTEMaxX, @ TakKe O0OCCIICYCHHEM PETHCTpalUH H yHueTa BCEX JeHCTBUMH,
COBEpIIaeMbIX C IEPCOHATBHEIMH JTaHHBIMK B MHPOPMAIIHOHHBIX CHCTEMAX;

- obnapykeHHeM (aKTOB HECAHKIMOHMPOBAHHOTO IOCTYNa K NEPCOHAILHBIM JAaHHBIM H
NPUHSTHEM COOTBETCTBYIOIIHMX Mep;

- KOHTporneM 3((eKTHBHOCTH NPHHHMAEMBIX MeEp IO OOECHeYeHHIO 3allMIICHHOCTH
IEPCOHAIBHBIX JaHHBIX.

9. OTBETCTBEHHOCTHL 3A HAPYHIEHHE HOPM, PEIVJIMPYIOHUX
OBPABOTKY INIEPCOHAJIBHBIX TAHHBIX

9.1. PaGoTHHKH, JOMYCTHBIINE HAPYIIEHHE OPsIKa 00paleH s C TePCOHAIBHBIMH JTAHHBIMH,
HECYT JMCLMIUIMHAPHYIO, aJMWHHCTPATUBHYIO, TPaIaHCKO-TIPABOBYIO HIH  YrOJOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH JICHCTBYIOIIMM 38KOHOIATEIIECTBOM.

9.2. TeHepaIBHbIA AMPEKTOP 3a HapyIIeHHE Nopsi/ika 0OpaeH s ¢ NEPCOHANBHBIMH aHHBMH
HeceT aJIMMHHCTPATHBHYIO OTBETCTBEHHOCTH coriacHo c1. 5.27 u cr. 5.39 Kojekca Poccuiickoi
deneparuu 06 aIMHHHCTPATHBHBIX [PABOHAPYIICHHAX, @ TAKXKES BO3MCIIACT paboTHHKY yIepo,
NPUYMHEHHBIH HEIPaBOMEPHBIM HCIIOIb30BAHHEM HHGOOPMAIHH, COJIEPKallCH IEPCOHAIBHBIE
naHHbIe 00 3TOM pabOTHHKE.

10. TPHUJIOKEHUS

10.1. Tlpunosenue 1. @opma cornacus paGoTHHKA Ha 00pabOTKY NEPCOHANBHBIX IaHHBIX.
10.2. TIpunoxenue 2. Popma 0043aTeNECTBA O HEPASTTIAMICHHH EPCOHATBHBIX TAHHBIX.

10.3. TTpusosxkenne 3. Popma cornacus paboTHHKA Ha 06paboTKy IepCOHANBHBIX JaHHBIX,
pa3pelIeHHBIX CyGHEKTOM TIepPCOHATBHBIX HAHHBIX JUL PACTIPOCTPAHEHHS.

ITosoxenHe o padoTe ¢ NepcOHATLHBIMH AaHHBIMH paboruikos 000 «MTIP LOTC»
u rapanTHsiX ux 3amaTel. Penaxuus 3. JeficTeyer ¢ 01.09.2021 r.

Ctp. 10 u3 15



[Tpunoxenwue 1

®opma coryiacusi paloTHHKA HAa 00padOTKY NePCOHANBHBIX TaAHHBIX

["eHepabHOMY AHPEKTOPY
000 «MT3P LITCx»

oT

(aruns, ums, omuecmao)

3aperucTpUpOBAHHOTO 110 afpecy:

{adpec pezucmparyuu yxassisaemes ¢ ROWMOSHM UHOEKCOM)

[Tacmiopt cepus Ne

Brinan

(dama avidayu, Kem avidan)

COI'JIACHUE
Ha 00paboTKY MepCcoOHAILHBIX JAHHBIX

A, >

((pamunus, HMA, OTHECTBO NOMHOCTHIO)

B COOTBETCTBHM cO crathei 9 @enepanpHoro sakoxa ot 27 mons 2006 roma Ne 152-@03 «O
NEPCOHATIBHBIX JaHHBIX)»

B LENAX:

- obecnieyeHHs cOOMOIEHHS 3aKOHOB ¥ MHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB;

- 3aKTIOYEHHS U PETYJIHPOBAHIS TPYAOBBIX OTHOLICHHH W MHBIX HEMOCPE/ICTBEHHO CBA3AHHBIX ¢ HUMH
OTHOIIEHHH;

- oTpaxkeHust HHGOPMALMH B KaJPOBBIX NOKYMEHTAX;

- HauMCIIeHUs 3apaboTHOM nuaTel;

- HCYMC/IEHHS M YIUIAThl TPeTyCMOTPEHHBIX 3aKOHOAATeNbcTBoM PXD Hanoros, cGOpoB W B3HOCOB Ha
o6s3aTeNbHOE COHATBHOS U IEHCHOHHOE CTpaxoBaHue,

- mpencrasienust paboTomareneM YCTaHOBIEHHOH 3aKOHOAATENLCTBOM OTYETHOCTH B OTHOLICHWH
(hM3MEECKHX JIMLI, B TOM YKCITe CBeieHHH MepcoHHHUImMpoBanHoro yyeTa B [TencuonHbli Gora P, CBeJIEHHH
nonoxonsoro Hanora 8 GHC Poccun, ceeaenuii 8 ©CC PD;

- NpeNOCTAaBJIEHHs CBEJEHMI B KPEIMTHYIO OpraHM3aumio misi ohpopmiieHHs GaHKOBCKOH KapTbl M
riepeurcIeHns Ha Hee 3apaboTHOM IJ1aThI;

— - MpeJoCTaBJIeHUA CBEICHHI TPEThHUM uliaM it odopmienus nonuca JIMC;
— - TMPeJOCTABIEHHA HAJIOTOBBIX BBIYETOB;
— - obecnieueHus Moeii Oe30macHOCTH;
— - KOHTPOJISI KOJIMYECTBA M KAYECTBA BBIMONHACMON MHOH paboThl;
- ofecrniedeHus COXPaHHOCTH HMYIIecTBa paboTo1aTeNs;
AMUTEI JKU3HH, 3[0POBBS WM MHEIX MOMX JKM3HEHHO BaXKHBIX HHTEPECOB;
obecriede s IPOMYCKHOTO U BHYTPHOOBEKTOBOIO pexuMoB Ha o0bekTax 000 «MTIP LITCy;

[Monoxenue o padoTe ¢ NepcOHAILHLIMH AaHHBIMH paboTHHKOB OO0 «MTIP ITC»
H rapanTHsx ux sawutel. Pexakuus 3. deiicteyer ¢ 01.09.2021 r.
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—  hopMHUpPOBaHHs CIIPaBOYHBIX MAaTEPHAIIOB 71 BHYTPEHHEro HH(QOPMAMOHHOTO obecneyeHus
nearensHocTd Q00 «MTOP LITCx;

—  HCOJIHEHMA CyneOHBIX aKTOB, aKTOB JPYTUX OPraHoOB WM JO/DKHOCTHBIX JIMIL, NMOUIEKALIHX
MCTIONIHEHHIO B COOTBETCTBMH C 3aKOHOAaTeascTBOM Poccuiickoit @eaepanu 06 HCHIONHUTEIEHOM
TIPOM3BO/ICTBE;

—  ocyuuecTsieHus npas U 3akoHHbIX uHTepecoB OO0 «MTIP IITC» B paMkax OCYLIECTBIEHHUS BUAOB
NEATENBHOCTH, PEAYCMOTPEHHBIX Y CTABOM M MHBIMH JIOKAIbHBIMK HOpMaTHBHBEIMHK akTamu OO0
«MT23P LITC», v TpeThHX JTHIL THOO0 JOCTHAKEHHA 00LIECTBEHHO 3HAYMMBIX LIENEH;

— B MHBIX 3aKOHHBIX LIETAX.

Jar corjiacue

naro cornacke OO0 «MTIP IITCy», pacrionoxkeHHOMY 1o anpecy: ropoa Mocksa, yi. Bepxuue Ilons
nom 51 crpoeHme 1, Ha aBTOMATHM3MPOBAaHHYIO, a TakKe 0€3 HMCIONb30BAHMA CPEACTB aBTOMaTH3alluH
06paboTKy MOMX TEpCOHAIBHBIX HaHHBIX, & UMEHHO Ha cOOp, 3anMch, CUCTEMATH3aLMIO, HAKOILIEHHE,
XpaHeHue, yrouHeHue (0GHOBNeHHe, H3MEHEHHE), U3BJIeYeHHe, HCTIONb30BaHMe, iepeiady (peaocTaBlIeHue,
poctyn), obesnuyuBanne, OJI0KMpOBaHUe, YAalCHHE, YHHUYTOKEHHE TIePCOHATBHEIX NaHHbIX.

[lepeuers MOWX NEPCOHANBHBIX IaHHBIX, HAa 00paboTKY KOTOPBIX s /1at0 COrlacHe:
- hamuims, UM, OTHECTBO;,

- [10J1, 'BO3paCT;

- Z1aTa ¥ MECTO POJKICHHS;

- MAcNOPTHBIE AaHHBIE,

- ¢pororpaduyeckoe U3oOpaKeHHE;

- aJIpeC PErHCTPALIMH T10 MECTY JKMTENbCTBA M aipec (PaKTHYECKOT0 MPO/KUBAHIS;
- HOMep TenedoHa (oMaLTHU#H, MOOUIBHBIH);

- aJipec 3MEKTPOHHOM MOYTEI;

- IaHHBIE JOKYMEHTOB 00 00pa3oBaHHH, KBATH(HKALKH, MTPODECCHOHAIBHON NOArOTOBKE, CBE/IEHHS O
TOBBILIEHUH KBATH(HUKALIHH;

- ceMeifHOE TOTIOKEHHE, CBE/IEHHs O COCTABE CEMbH, KOTOPBIE MOTYT MOHAA00HThCs paboToAaTeNO U
npenocmﬂnenm MHE JIBI'OT, HpCﬂyCMOTpCHHBl’X TPYAOBEIM M HAJTOTOBEIM 3aKOHOOATENECTBOM,

- OTHOIlIEHHE K BOMHCKOH 0043aHHOCTH;

- CBEZIeHH O TPYJOBOM CTa)Ke, MPe/IbIAYIIHX MecTax paboThl, IOX0AaxX ¢ MPeIbIAYILIHX MECT paboTsl;

- CHUIIC;

- UHH;

- uHdOpMaLKs O TIPHEME, IEPEBOJIE, YBOIBHEHHH H HHBIX COOBITHAX, OTHOCAIIMXCS K MOSH TpYHAOBOH
nearensHocTtd B OO0 "MTS3P LITC";

- ceenienus o goxoaax 8 OO0 "MT3P LITC";

- CBEJIEHUS O JIC/IOBBIX M MHBIX JIMYHBIX KA4ECTBAX, HOCALIMX OLICHOYHBIA XapakTep.

Hacrosmiee coryiacue AeiicTBYET CO JJHs ero MOAMMCAHUS IO JHS OT3hIBa B MUCbMEHHOM dopme.

(moamucs) (pacumidpoBKa MOIMUCH)
«_ » 20 T

Tonosenue o padoTe ¢ MEPCOHATLHBIMH A1aHHLIMH paGoTHKoB 000 «MTIP I[TC»
W rapaHTHAX UX 3aluThL Pepaxuus 3. deiiersyer ¢ 01.09.2021 r.
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[punoxenue 2
®opma 00513aTeILCTBA 0 HEPA3TIAEHHH TTEPCOHAIBHBIX IaHHbIX

OBA3ATEJIBCTBO
0 Hepa:’.rﬂameuuﬂ IICpCOHa.]'IBHbIX JaHHBIX
A,
(pamunus, Hms, 0TIECTRO)
nacmopT CEPHH , HOMEp , BbllaH

;

MOHMMAIO, YTO [OTYYaI0 IOCTYT K MepCOHANbHBIM faHHbM paboTHHkoB 000 «MTOP LITCy. A Taike
TIOHMMAIO, YTO BO BPEMs HCTIONHEHHs CBOMX J0JUKHOCTHBIX 06s3aHHOCTEH 3aHKMatoch cGopoM, 06paboTkoi
¥ XPaHEHHMEM [IEPCOHAIBHBIX JaHHBIX pabOTHHKOB.

51 NMOHMMAlO, YTO pasrialieHHe TAaKoro poja MH(YOPMALMKM MOKET HaHECTH yumiepd paboTHHKam
O011ecTBa, KaK MPAMOM, TaK 1 KOCBEHHBIH.

B cBSI3H ¢ 3THM aai obs3aTenscTBo npu paborte (cGope, 06paboTke W XpaHEHHH) ¢ NEPCOHATBHBIMU
JAHHBEIMH COTPY/HMKA COBMIONATH BCe ONMUCAaHHbIE B [100KEHUH O TIEPCOHATBHBIX JaHHBIX TPeOOBAHHS.

S oAITBEPIK/AIO, YTO HE MMEIO NPaBa pas3rialuaTh ceeaenus o (00):

- aHKEeTHBIX ¥ OHorpaduueckHX JaHHBIX]

- 0Opa30BaHHH;

- TPYAOBOM H 0011EM CTaske;

- COCTABC CEMBH.

- MACTIOPTHBIX JaHHbIX;

- (hororpaduyeckoe U300paKeHHE,

- BOMHCKOM YueTe;

- 3apaboTHOM nuiate paboTHHKA;

- COLMAJIBHBIX JIbrOTaxX;

- CIIeIMANIBHOCTH,

- 3aHMUMAaeMOH JOJIKHOCTH,

- HAJIMYHH CYIUMOCTEH;

- aJ[pece MecTa KMTEJBCTBA, IOMaIIHEM Tele(OHe, ICKTPOHHOH MoUTe;

- MecTe paboThl WK y4eObl YIEHOB CEMbH U POJICTBEHHHKOB]

- COJIEpXKaHUU TPYAOBOTO J0TOBOPA;

- cocTaBe JIeK/IapupyeMBIX CBEIeHUH 0 HaJIWYHH MaTEpPUAlbHBIX LCHHOCTEH;

- coflepKaHuy JeKIIapalliy, 0IaBaeMOH B HATOTOBYIO HHCITEKIIHIO]

- TOVTMHHUKAX W KOMHAX MPHKa30B M0 JIMYHOMY COCTaBY,

- MUYHBIX JefaxX M TPYJAOBBIX KHHKKaX COTPYAHUKOB;

- [ienax, COAEep/KALIMX MATEPHAIbI 110 TIOBBILICHHIO KBaTH(UKALIMM U TIEPETIO/IrOTOBKE COTPYAHNKOB, HX
aTTECTALlMM, CITy)KeOHBIM paccieIoBaHHsAM;

- KOMHUAX OTHETOB, HAMPABIAEMBIX B OPraHbl CTATUCTHKH.

S npeaynpesen(a) 0 TOM, YTO B Cllydae pasrjialleHus MHOH CBEICHHH, KacarolmxCs NepCOHANBHBIX
JaHHBIX ~ pabOTHMKA, MAM MX yTpaThl s HECy  OTBETCTBEHHOCTb B  COOTBETCTBHH  C
cr. 90 TK P® (mpHBiedeHwe K IWUCLMIUIMHAPHOM M MAaTepHanbHOM OTBETCTBEHHOCTH B MOPsIKe,
ycraHosnenHom TpyaoBeiM konekcom Poccuiickol Desiepalliy, a Taxie NPUBIEYEHHE K TPAXKIAAHCKO —
NPaBOBOM, aIMHHUCTPATHBHON M YrOJOBHOH OTBETCTBEHHOCTH B NOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOUIMM
3aKOHOJATENBCTBOM).

C IonosxeHnreM 0 paboTe ¢ MepcOHAIBHBIMA JAHHBIMHM M FapaHTHAX WX 3alUThbl pabOTHHKOB 000
«MTD3P LITC» o3nakomieH(a).

(NOMKHOCTS) (moAnMes) (thammnus, H.0O.)

« » 20 r.

TMonoskenie 0 paGoTe ¢ MepPCOHANLHBIME IaHHBLIMH paboTHHKoR 000 «MT3P LTC»
M rapaHTusx ux 3amuTel. Penaxuus 3. Heiicteyer ¢ 01.09.2021 r,
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[Tpunoxenue 3

®opma corsiacusi paboTHHKA HA 06pabOTKY NepcoHATLHBIX JAHHBIX, Pa3pelleHHbIX
cy0BbeKTOM MePCOHATBHBIX AAHHBIX ISl PACHPOCTPAHEHHS

["'eHepalbHOMY JHPEKTOPY
000 «MT3P LITC»

oT

(gharunusn, wma, omyecmaa)

3aperucTpHpPOBAHHOTO T10 aJpecy:

(adpec pezuchipaifiu yxaswieaenica ¢ ROYMossLM urdexcom)

[Tacnopt cepust Ne

Brroan

(dama swdaun, Kem ssidar)

COI'JIACHE
Ha 06paGoTKy MepcoHaIbHBIX TaHHDIX, PA3PEMEHHBIX CY0BEKTOM NEpCOHANLHBIX
AAHHBIX IS pacIpocTPaHEHHs

o, ,

((pamunua, 1Ms, OTHECTBO NOAHOCTEIO)

B cooTBeTcTBHH co cT. 10.1 MeaepansHoro 3akowa ot 27.07.2006 N 152-03 "0 nepcoHanbHbIX AaHHBIX", B
LeJiax:

e moOBBIIEHHs TIPodeccHoHanbHOM KBanuduKkaruu pabortaukos OO0 "MT3P LITC";

e mooupenus ayumnx paborarkos OO0 "MTIP LTC" mytem pasmellertis uH(pOpMalMH O HHUX HA
HH(OPMALIMOHHBIX CTEHAAX KOMIaHHH;
MHAOPMUPOBAHUS O MEPOTIPHATHSX, KACAIOLINXCS PaOOTHHUKOB 000 «MT3P LITCx,
3AIIMTHI JKH3HH, 3[0POBhA WIH HHBIX MOWX HKH3HEHHO BAXKHBIX;
obecredeHus MPOMYCKHOTO H BHYTPHOOBEKTOBOIO PEKUMOB Ha obvextax 000 «MTIP LITCx;
(hOPMUPOBAHHSA CITPABOYHBIX MATEPHaJIOB JUIsl BHYTPEHHETO UH(OPMALIHOHHOTO obecTIeyeHHS
nestensHocTd 000 « MTOP LITCy»;

e HCTIOMHEHHA CyAeOHBIX aKTOB, aKTOB JIPYTHX OPraHOB WIIH JOJDKHOCTHBIX JIULL, MOTEKALIHMX
HCTIONHEHHIO B COOTBETCTBHH ¢ 3akoHonaTenbeTBoM Poccuiickoi Qenepaii 00 HCIIOTHUTENLHOM
TMpOM3BOACTBEC,

e OCyIIeCTRIeHHs paB 1 3akoHHbIX HHTepecoB 000 «MTIP II{TC» B paMKax oCyLIEeCTBICHHSA BU0B
AeATeNbHOCTH, PelyCMOTPEHHBIX Y CTaBOM M HHBIMH JTOKATbHBIMH HOPMAaTHBHAIMH aKTaMH 000
«MT?DP LITC», Win TpeTbHX JIHLL JTHO0 TOCTHKEHHS 00IIECTBCHHO 3HAUMMBIX Hesiel;

® B WHBIX 3aKOHHBIX LIEJIAX.

AAl0 coTrjiacHe

06IIEeCTBY € OrpaHUHEHHO OTBETCTBEHHOCTHIO "MEKPerHOHTEMI0CETE3HEPrOPEMOHT LTC" (000 "MT2P
LITC"), pacrionokeHHOMy Mo ajpecy: ropox Mocksa, yi. Bepxhue ITons nom 51 crpoenwe 1 (MHH
7723825888, OIPH 1127746039596, cBeaenus 00 HH(GOPMAUMOHHBIX —pecypcax — Oneparopa:
https://www.mter.ru), Ha 06pa6oTky B opme pacrnpocTpaHeHHs MOUX NEPCOHATBHBIX NAHHBIX.

Mosoxkenie 0 paGoTe ¢ NePCOHATLHBIME TaHHLIMH PA0OTHHKOB 000 «<MTIP LITC»
u rapanTusix ux samutel. Perakuus 3. Jeiicrsyer ¢ 01.09.2021 r.
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KaTeropu  rnepeyeHb MOWX NepCOHANbHBIX NIAHHBIX, Ha 06paboTKy B (hopMe pacripOCTPaHEHUs KOTOPBIX A
Jlalo corniacHe:

IlepconajbHbIE JAHHABIE:
o (hamMHIIHA, UM, OTUECTRO;
e [aHHBIe JOKYMEHTOB 00 06pa3oBaHuy, KBATH(HUKALIMH, npodeccHOHaNBHOM MOArOTOBKE, CBEACHHA O
TOBBILIEHHH KBaTH()HKALHH,
e (ororpaduyeckoe H300pakeHHE;
e CBeleHHS O JOJDKHOCTH, 3anumaemoit 8 OO0 "MTOP IITC",
e CBeCHMS O ACTOBBIX H HHBIX JIMYHBIX KAUECTBAX, HOCAUIMX OLEHOYHBIH XapaKTep.

BuoMeTpHYeCKHE MePCOHAJIbHbIE JaHHbIe:
e (¢ororpaduyeckoe H3o0paXkeHue.

VesaoBus M 3anpeTsi Ha 06paboTKy BbllIeyKa3aHHBIX MEPCOHAIBHBIX JaHHBIX (4. 9 ct. 10.1 ®enepanpHOro
sakoHa oT 27.07.2006 N 152-03 "O nepcoHansHbIX JaHHBIX") (HyKHOE OTMETHTD):

M He ycTaHABINBAK

[0 ycrawarauBaio 3ampeT Ha nepefady (KpoMe MpefocTaBieHus NOCTYIA) THX JaHHBIX OTEPATOPOM
HCOTPaHHYECHHOMY KPYTY JIHI

O ycramasmeaio 3anpet Ha o6pafoTKy (Kpome MOMyHEHHA JO0CTYMa) STHX IAHHBIX HEOrpaHMHCHHBIM
KPYTOM JTHLI

O ycraHaauBaio yciosis 00paboTkn (KpoMe NOTyYeHMs HOCTYMd) OTHX JAHHBEIX HEOrpaHHUYCHHBIM
KPYTrOM JIHLL

VenoBus, PH KOTOPBIX MOMy4EHHbIE NEPCOHANBHBIE JaHHBIE MOTYT MEPEaBaTkCs ONepaTopoM TONBKO o
ero BHYTpeHHell ceTH, obecnedMBaOled AOCTYN K uH(OPMALMKM JIHMIIB U CTPOrO OMNPEIEIEHHBIX
COTPY/HHMKOB, JIMOO € HCMONb30BaHHEM MH(GOPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX  CETeH, mibo Ges
TepeiauM MOMyYeHHBIX NEPCOHATBHBIX JaHHBIX:

He YCIMAaHasIuedao

HacTosiee coracke AeHCTBYeT CO IHS ero NOAMMCaHNs 10 AHS OT3bIBA B MHCEMEHHOH (opme.

(moamuce) (pacumudpoBKa MOAMHMCH)
) 20 r.

TlososkeHHe 0 paboTe ¢ NepeoHaIbHbLIMH JaHHEIMU paGoTHHKOB 000 «MTIP OTC»
M rapaHTHSAX HX 3aUThl. Pexakunsi 3. JeiicTeyer ¢ 01.09.2021 r.
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